
Advertisement Sales Fundraising Instructions and Suggested Script:  
 

As you prepare to communicate with businesses, remember that you represent Shadow Creek High School from 

beginning to end. Please dress appropriately. Think casual, but modest attire. Students can wear a program t-shirt. 

Always be polite and respectful. ☺  

 

Download and print the following document from the “FUNDRAISING” tab on the SCHS Theatre web page: 

 

 Advertising Sales Packet – print enough copies so you can leave one packet with each business you visit.  

Stable these. 

o Cover Letter – Provides the business contact with a written version of the points listed in this 

script. 

o Playbill Order Form – Business owners with mail this form to the address listed, along with 

payment.  They may also give the form (along with payment) back to you so that you can deliver 

it to Mr. Soward. 

 

Who should you approach about fundraising? Here are some suggestions to consider:  

 

 Businesses where you have a personal connection (ie, you know someone who works there, or you are a 

customer or client) 

 Businesses close to Shadow Creek High School 

 Businesses looking for new clients/customers (ie, hair salon, restaurants, dry cleaners, realtors, etc) 

 Theatre/Arts related businesses (acting, singing, dancing, lighting, costumes, theatre camps or programs) 

 Alvin ISD or Shadow Creek High School alumni who might want to support you and/or the program! 

 Parents or other relatives who might want to support you and/or the program! 

 

When speaking with the Business Owner/Contact: 

 Introduce yourself (name, school, and grade) as a representative of the Shadow Creek High School. Parents 

can identify themselves as the parent of a student in the program. 

 Let them know that we are selling playbill ads for the specific production. 

 Money raised through this campaign supports many aspects of the program--including materials for sets 

and costumes, supplemental support staff in dance, music, set design and construction, costuming, and 

technical instruction, student scholarships, and student travel. 

 For shows on the main stage, ads will be in the hands of approximately 2,000 patrons.  (For Black Box 

shows, 500 patrons.) 

 Ad purchases are considered a charitable tax-deduction, and a receipt can be provided for thier records.  

 Share with them a copy of the Playbill Ad Order Form and the Price List with samples of the ad sizes. 

 If you have any questions, please contact Mr. Soward on the email listed on the Ad Sales Form. 

 Thank them for their time and consideration. Let them know you hope they will consider supporting the 

Shadow Creek High School, and that a Booster Parent will follow up with them later if needed.  

 You can accept the Playbill Ad Order Form on-the-spot, or they can mail/email the playbill form by the 

deadline.  

 

Once they have agreed to purchase an ad, make sure to enter their information on the AD SALES GOOGLE FORM 

found on the “FUNDRAISING” tab on the SCHS Theatre web page. 

 

Thank you for your help! 


